
 
            Network & Site Evaluation Form               Fill out and Fax to 781-762-1969 

 
 
Company: ____________________________Contact:_________________________________________________ 
 
Addresss: _____________________________________________St.________Zip:__________________________ 
 
Phone:      ______________________________Ext:___________Fax:_____________________________________ 
 
E-Mail:    ______________________________________________________________________________________ 
 
Proposed Equipment: (1)______________ (2)________________(3)_________________(4)_________________ 
 
 

Machine Options                             Site Preparation     (  Write in a Y or N ) 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
  
Scanning: What will the scanned documents typically be used for:_____________________________________  
  
E-Mailing:   

1. Is there an SMTP server that can be accessed through the local network?   
2. Does the SMTP server require authentification? 
3.  Is there a POP 3 Server that can be accessed through the local network?   

 
 
 
 
 
 
 
 
 
 
 
 
 

 Network Scanning 
 Scan to E-mail 
 Fax Board 
 PCL 
 Post Script 
 Finishing: ______________ 
 (3) Hole Punch 
 Cabinet 
 Extra Paper Drawers  
 (2) Extra Paper Drawers 
 High Capacity Paper Deck 
 Hard Drive 

 

1. Do you have internet access? 
  

2. Is it a T1, DSL, or Modem  (Circle One) 
 

3. Do you have a loading dock? 
 

4. Any Stairs?       How Many?  
 

5. Do you have an elevator if needed? 
 

6. Is there a network jack near the proposed unit? 
 

7. If you plan to fax, do you have a phone jack? 

             Optional Features                   Site Preparation 

Notes: 
________________________________________________________________________________________
________________________________________________________________________________________
________________________________________________________________________________________
________________________________________________________________________________________
________________________________________________________________________________________
________________________________________________________________________________________
________________________________________________________________________________________
________________________________________________________________________________________
________________________________________________________________________________________ 



 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
  
 
 
 
 
 
 
 Office Suite Info: 
 

 Microsoft Office             Ver:__________ 
 Lotus Smart Suite          Ver:__________ 
 Corel Perf. Suite             Ver:__________ 

 
Other Applications: 
 

 MS Word 
 MS Excel 
 MS Power Point 
 MS Publisher 
 Lotus 123 
 Lotus Word Pro 
 Adobe Ill  
 Adobe Photoshop 
 Adobe PageMaker 
 Adobe Acrobat 
 Coral Draw 
 Quark  
 AutoCad 
 FrameMaker 
 McAffee AV 
 Norton    AV 
 Computer Assoc AV 
 Other ______________________________________________________________________________ 

Network Information:        
Operating System: 
 

 Windows 9X 
 Windows ME 
 Windows 2000 Pro:___SVR:___ADV SVR____ 
 Windows XP           Home ____ Pro____ 
 Windows 2003 Ser.  Version________________ 
 Windows NT ____WorkStations______Ser____ 
 MAC O/S Version ________________________ 
 Sun:  Version_____________________________ 
 Linux/Unit       Version:___________________ 
 AS-400 
 Novell Netware __________________________ 
 Other__________________________________ 

 
Total Number of Workstations: ______________ 
 
 

Protocol Information: 
 

 TCP/IP 
 DHCP 
 IPX/SPX 
 APPLETALK 

 
Notes:_________________________________
_______________________________________
_______________________________________
_______________________________________
_______________________________________
_______________________________________
_______________________________________
_______________________________________
_______________________________________
_______________________________________
_______________________________________ 

Notes: 
 
_______________________________________
_______________________________________
_______________________________________
_______________________________________
_______________________________________
_______________________________________
_______________________________________
_______________________________________
_______________________________________
_______________________________________
_______________________________________
_______________________________________
_______________________________________
_______________________________________
_______________________________________
_______________________________________
_______________________________________
_______________________________________
_______________________________________
_______________________________________


